Development Director

San Juan Citizens Alliance

Durango, Colorado

Position summary

The Development Director will coordinate internal fundraising and community outreach for San Juan Citizens Alliance, a 24-year-old grassroots organization dedicated to social, economic and environmental justice. We organize San Juan Basin residents to protect our water and air, our public lands, our rural character, and our unique quality of life while embracing the diversity of our region's people, economy and ecology.

The Development Director’s duties will include 1) coordinating membership recruitment, 2) major donor outreach, 3) cultivating foundation support; and, 4) coordinating special events including house parties, signature events and monthly Green Business Roundtable luncheons.

Responsibilities
The San Juan Citizens Alliance (Alliance) Development Director is a full-time position that has primary responsibility to set and oversee the Alliance’s annual internal fundraising activities including foundation support, individual giving and special events. This work is conducted through effective communication, both with fellow staff members and to the target audience of current and potential individual and foundation donors. The Development Director reports to the Executive Director. The position will be responsible for the following duties, in addition to others as they arise:
Membership Program

· Design, coordinate oversee individual membership recruitment program

· Coordinate and oversee membership retention and maintenance program, including renewal and special appeal mailings

· Coordinate membership appreciation events including annual meeting, summer picnic and holiday party

· Create and implement corporate/business membership program
Major Donor Development

· Plan and implement the Alliance's major donor recruitment program

· Create recruitment materials

· Identify prospective donors

· Arrange donor meetings

· Organize house parties

· Maintain routine contact with donors,

Green Business Roundtable and Special Events

· Coordinates eight monthly Green Business Roundtable luncheons

· Plan and coordinate Oktoberfest and Animas River Days fundraising events

Foundation Fundraising

· Work with the Executive Director to increase foundation fundraising

· Research and make initial contact with new foundation supporters

· Draft foundation funding proposals amd interim and final reports.

Financial Management and Budgeting

· Assist the Executive Director with setting fundraising goals and preparing annual budgets.

Qualifications/Requirements:
· 4+ years demonstrated success at identifying and securing development prospects, including membership recruitment, major donor work and foundation fundraising

· Three or more years of grant-writing experience

· Solid history of event planning and coordination success

· Track record of working with other staff to coordinate toward a common goal

· Superior written and oral communication and presentation skills 

· Ability to multi-task and manage short- and long-term deadlines 

· Strong attention to detail, problem solving and trouble shooting skills 

· Commitment to Alliance’s mission and vision
· Proficiency utilizing donor database, preferably E-Tapestry
· Intermediate computer skills 

· Knowledge of environmental and quality of life issues and Colorado politics a plus 

Special job requirements:

Occasional travel throughout San Juan Basin and Colorado. Expect flexible work hours, including some weekend and evening hours. 

Compensation and benefits:

Salary range DOE plus benefits package including health, life and dental insurance, retirement, and a generous vacation, sick leave, and sabbatical program. 

Submit resume/cover letter by September 30, 2010 to:
Development Director

San Juan Citizens Alliance

PO Box 2461

Durango, CO 81302

meg@sanjuancitizens.org
(970) 259-8303 fax

San Juan Citizens Alliance is an Equal Opportunity/Affirmative Action Employer

